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EpyodoToUHEVOI EMIXEIPNOEWV KaAoUvVTal va €MIKOIVWVNOOUV oTnv Pwoaoikn MAwooa yia napoxr nAnpo@opi®v, JIEKNEPAI®on MNWANCEWY,
€EUNNPETNON NEAATWV KAl CUVEPYATMV.
Qc ek ToUTOU, WECA anod To v AOYw NPOYPANKa Ol CUMMPETEXOVTEG Ba UNopoUV va €NIKOIVWVOUV OTNV NPO@OPIKN KAl ypanTr , oTnVv Pwooikn
F\wooca peEoa and €va apiBuod Bepatikwv evoTnTwy (learning to read & pronounce Russian words, Alphabet, Pronunciation: key sounds and
intonation, Reading rules, Speaking and understanding, Writing simple words) ev® napdAAnAa 6a anokTroouv YVWMOEIG OTNV YPAMMATIKN
kabwg eniong Oa eunAouTtioouv To Ae€INOyIo Toug oTnv Pwaooikn. To oguivaplo eknaldelel OTOUG CUMHETEXOVTEG VA EMIKOIVWVOUV OTnV
Pwaoaoikn pe MeAaTteg/MpopnBeuTeg o€ 0Aa Ta oTddia Tng MwAnong, va napouaialouv NpoiovTd, va XPNoIKonoloUv owoToug TEXVIKOUG Opoug
oTnV Pwaoaikn yia enayyeAPaTIKEG NWANCEIG Kal va €ival e BE0N va CUVEICPEPOUV OE CUVAVTNOEIG WECA anod TNV MIKoIVwvia oTnv Pwaaoikn
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2E MOIOYZ ANEYOYNETAI:

MPOoCWTKO ETUXELPNCEWV TTOU SpacTnplonolouvTal
OTOV TOMEQ TWV MWANCEWVY KOL TOV TOLEN UTINPECLWV
TLOU OUVOAAGOGOVTAL [IE TIEAATEG KOLL ETILXELPNOELG
otnv Pwooikn Nwaooa

NPOYNOOEZEIZ 3YMMETOXHZ:

FNQZIA AIAAZKAANIAZL:
EAANVIKA 1] AyyALlka

@ AIAAKTIKH YAH:

Ekmaldeutikd UALKO otal EAANVIKG
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e AIAAKTIKH MEGOAOAOTIA:

ALGAeEN pe Sladaveleg
ZugAtnon

AoKNOELg

MpoBoAn tawviag
MNapadeiypata
Emidelén

Epyaotrpla

@ STOXOI KATAPTIZHE:
MeTd thv 0AoKApwoN TOU TTPOYPAMUMATOG OL
Katapti(opuevol Ba elval og B€on va:

. Xpnoluomolouy 6Aoug Toug Xpovoug avaloya ue
TNV MepUmTWon
. Xpnotuornololy katdAAnAeg AégeLg kat GpAoeLg

avAAoyo. e TNV TEPLTTWON YL ETIAYYEALATLKY
ETKOWVWVia (Ttapouciocn mAnpodopLwy,
SIKTUWON, TACELG AYOPAC, TPOWONGN, OLKOVOULKA,
Slampayudteuon)

. XpNnGoLUOTIOLOUY CWOTH YPAMUATLKY Kat opBoypadia

GT&V Pwoowkn yAwoaoa

Mu\oUv otnv Pwaotkn Kot avamtiooouv SLahoyo o

BEpata mou oxeTilovTaL PE TOV EMAYYEALATIKO

XWPO.

. 2UVTAOOOUV Keleva oTnv Pwoaolkn yl\wooag o€
B&parta mou OXETITOVTOL UE TOV EMAYYEAUATIKO
XWPO.

. JUVTAOoOoOUV Keleva otnv Pwoaolkn yl\wooag o€
B&pata mou OXETITOVTOL UE TOV EMAYVEAUATIKO
XWPO.
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e TOMOOGEZIA: WEBINAR KOZTOZ ANA :YMMETEXONTA:

MNep\apPBavel Tnv mapakoAolOnaon tou ceuvapiou,

ONUEWWOELS KAl TILOTOTIOLNTLKO.

@ HMEPOMHNIEZ KAI QPEZ:

KO0oTOG GUNLETOXNG

36BBaro, 01/11/2025, 09:00 - 11:30 e Juvohikd Kbotoc: €800
Z('IBBGIO, 08/11/2025, 09:00-11:30 O ETtL)(Opf'WnOn ANAA: €600
YapBarto, 15/11/2025, 09:00 - 11:30
YapBarto, 22/11/2025, 09:00 - 11:30
$4PPato, 29/11/2025, 09:00 - 11:30
YapBarto, 06/12/2025, 09:00 - 11:30
YapBarto, 13/12/2025, 09:00 - 11:30
YapBarto, 20/12/2025, 09:00 - 11:30
YapBato, 10/01/2026, 09:00 - 11:30
Yappato, 17/01/2026, 09:00 - 11:30
YaBBaro, 24/01/2026, 09:00 - 11:30
2appato, 31/01/2026, 09:00 - 11:30

e KaBapo Kootog: €200

MNa avepyoug Ko dottntég
o [MapakoAw EMIKOWVWVAOTE Hall Hag
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ENOTHTEZ ZEMINAPIOY

1. Greeting visitors
®  Greeting visitors to your country

® Greeting visitors to your office

Language

Present simple: Do you travel a lot?

Past simple: Did you have a good trip?

Greeting visitors: Can | help you with your bags?
Present perfect: Have you met Brian?

2. Company
® Describing YOUR company

® Company profile

Language

Vocabulary world building: retailer, compound nouns:
travel agent

The passive: The company was started in 1997

3. Occupations - Sales
® Describing your job

® Talking about your abilities

Language

I’'m in charge of production

Present perfect + for/since: I've worked here for two
years

Vocabulary | work in a call centre

You need to be ambitious to be a director
Vocabulary personal qualities: be creative, have pa-
tience

4. Products
® Talking about office equipment

® Talking about features and benefits of products,
prices, discounts

Language

Too, (not) enough

So, because

Pronouns: | need a new one / new ones

Vocabulary opposite adjectives: modern/old-fashioned
Benefits: This enables you to work quickly

5. Comparing services
® Business services

®  Expressing your opinion
Language
Comparatives and superlatives

Contact us

Modifying adverbs: quite fast, a lot slower
If you ask me,
Agreeing and disagreeing: | see what you mean, but...

6. Office systems
® Everyday office technology

® Company procedures

Language

Instructions: If my phone rings, just leave it

If/when: When Peter calls, take a message

Vocabulary using phones: make an internal call, hang up
Time expressions: after, as soon as

Checking information: Can | just clarify...?

7. Telephone Communication
® Talking and leaving phone messages

® |eaving voicemail messages
Language

Can | leave a message?

This is a message for...

8. Appointments
® Making an appointment

® Charging an appointment

Language

Present continuous for future plans:

What are you doing on Monday?

How about Tuesday?

Going to: I’'m not going to make it on time
Vocabulary travel problems: delayed, cancelled

9. Meetings

® (Organizing meetings

® Taking part in meetings
Language

I’'m available on ...

Vocabulary circulate the agenda
Does everyone agree?

10. Negotiating
® Negotiating with colleagues

® Business negotiations
Language
Could I leave that with you?
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First conditional

Polite requests, acceptances and refusals: I'm sorry.
We can’t give you a discount

Vocabulary conditions: credit terms, guarantee

11. Money
® Exchanging money
® Payment methods

professionals

15. Presenting information
® Progress reports

® Presentations

Language

Already, still, yet

Talking about progress: They're still installing the new
network

And that brings me to my next point

Language

What’s the exchange rate?

Numbers

Vocabulary currencies

Asking about payment details: Can | have the card
number, please?

Vocabulary banking: PIN, expiry date

12. Marketing
® Ways of marketing

® Talking about websites

Language

We'’ve decided to use TV advertising

Vocabulary marketing: sponsorship, reach a wide au-
dience

| found it hard to click on the icons

Vocabulary websites: layout, scroll

13. Networking

® Meeting people

® Following up

Language

Finding out about each other: And your job is ...?
Finding/Recommending contacts: You really must
meet...

I've made some good contacts, thanks to you

14. Trends
® Recent trends

® Predictions

Language

Describing trends: Sales have fallen slightly
Vocabulary fractions and percentages

Describing past performance: Between 2002 and 2004,
sales rose a bit

Predicting futures performance: | don’t think profits
will increase
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